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. Introduction to the course.

- Introduction to Microsoft Excel.
- Installation and beginning.

. Modifying columns, rows, cells.

- Formatting cells.

- Saving.

. Creating simple formulas.

- Worksheet basics.

- Printing.

. Creating complex formulas.

- Working with Basic functions.
- Sorting data.

. Outlining data.

- Filtering data.

- Formatting tables.

. Project



